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TiNH BINH DUONG
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CQNG HOA xA HQI CHU NGHiA VItT NAM
DQcI,p - T,! do - H,nh phuc

Binh Duong, ngay JJ.t thang/lC ndm 2017

QUYETDJNH
Ban hanh Danh muc thanh ph§n hBso, tai Ii~u

ciia cac CO' quan, tAclnrc cip huy~n nQp luu vao Luu trfr lich sir tinh

CHU TJCH UY BAN NHAN DAN TiNH

Can cir Luat T6 clnrc ehinh quyen dia phuong ngay 19 thang 6 nam 2015;

Can cu Luat Luu tnr ngay 11 thang 11 nam 2011; ~
6~~

Can cir Nghi dinh s6 01l2013/ND-CP ngay 03 thang 01 nam 2013 cua l~~
Chinh phu quy dinh chi tiSt thi hanh mot s6 di@ucua Luat Luu trfr; tIl'-~

! ..... : v

Can cir Thong tu s6 09/2011/TT-BNV ngay 03 thang 6 nam 2011 cua BQ\4.1-\ .:~_.
NQi vu quy dinh v@thai han bao quan h6 sa, tai li~u hinh thanh ph6 biSn trong \\{};~
hoat dQng cua cac co quan, t6 chirc; ~

Can cir Thong tu s6 16/2014/TT-BNV ngay 20 thang 11 nam 2014 cua BQ
NQi vu hu6ng dfin giao, nhan tai li~u luu tm vao Luu trfr lieh sir cae e~p;

Can eu Thong tu s6 17/2014/TT-BNV ngay 20 thang 11 nam 2014 eua BQ
NQiV\lhu6ng dfin xae dinh ea quan, t6 ehue thuQe ngu6n nQp luu tai li~u vao Luu
trfr lieh sir cae e~p va QuySt dinh s6 135/QD-BNV ngay 06 thang 3 nam 2015 eua
BQ truang BQ NQi V\l v@vi~e dinh ehinh Thong tu s6 17/2014/TT-BNV ngay
20/11/2014 eua BQNQiV\l;

Theo d@nghi eua Sa NQi V\l t~i Ta trinh s6 581/TTr-SNV ngay 13 thang 9
nam 2017,

QUYETDJNH:

Di~u 1.Ban hanh kern thea QuySt dinh nay Danh m\le thanh phfrn h6 sa, tai
li~u eua cae ea quan, t6 ehue e~p huy~n nQPluu vao Luu tm lieh sir tinh.

Di~u 2. Nhi~m V\l eua cae ea quan, t6 ehue:

1. Cae ea quan, t6 ehue e~p huy~n din eu vao Danh m\le h6 sa, tai li~u ban
hanh kern thea QuySt dinh nay d~ thge hi~n ehinh ly khoa hQe tM li~u va nQP luu
vao Luu trfr Ijeh sir tinh theo dung quy dinh.

2. Sa NQi V\l co traeh nhi~m chi d~o, hu6ng dfin, kiSm tra va thu th~p h6 sa,
tai li~u eua cae ea quan, t6 ehue e~p huy~n thea Danh m\le ban hanh kern thea



Quyet dinh nay,

an nhan dan tinh, Giam d6c SaNQi vu, Chu
xa, thanh ph6, Thu tnrong cac co quan, t6
hanh QUYStdinh nay, kS til ngay kY./.

Noi nhQn:.n-
- Cue VT&LTNN;
- CT, cac PCT UBND tinh;
- NhuDi~u 3;
- LDVP (Lg, V), Lh;
- LUll: VT.;iY~~

Trin Thanh Liem
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DANHMUC
~!fiifI~,hAn hB so, tai li~u ella cac ~O' quan, tA clnrc eip huy~n

nQJ?hru Va? Luu trii' ljch su tinh
~i~efNI.VletAQuyet dinh s6 :2()vV'QD-UBND ngay ~ thangAo ndm 2017

• I hit tich Uy ban nhdn dan tinh Binh Duong)
c:;

~~,,/~Q
C)

nf.;;alfr:DAN VAN DUNG DANH MUC.. .
1.Mye dich, pham vi va dAi tUQ'ngap dyng

a) Muc dich

Ban Danh muc nay dung lam co sa dS xac dinh thanh phan h6 sa, tai lieu co
gia tri hru trfr vinh viSn giao nQp van LUll trfr lich sir tinh thea quy dinh cua phap
luat.

b) Pham vi va d6i nrong ap dung

- Danh muc thanh phan h6 sa, tai lieu nay diroc ap dung d6i voi Van phong
HQi d6ng nhan dan - Uy ban nhan dan, cac phong, ban chuyen mon, dan vi sir
nghiep thuoc UBND cAphuyen va cac co quan, t6 chuc cua Trung uang ho~t dQng
thea nganh dQca cAphuy~n thuQc ngu6n nQPlUllvan lUll trfr lich sir tinh.

- Cac ca quan, t6 chuc v~ d\lng Danh m\lc nay dS lam din cu 19a chQn
nhUng h6 sa, tai li~u co thai h~ bao qulm vinh viSn nQPvan LUll trfr lich sir tinh,
tranh truang hgp giao nQp nhUng tai li~u khong co gia tri va h6 sa, tai li~u lUll trfr
co thai h~n.

2. ciu tao ella Danh mue. .
a) Thanh phfin tai li~u du<),cth6ng ke trong Danh m\lc nay du<),cchia thanh 4

nhom, g6m:

- H6 sa, tai li~u ph6 biSn chung cua cac ca quan, t6 chuc;

- H6 sa, ffii li~u cua HQi d6ng nhan dan;

- H6 sa, tai li~u chuyen mon cua cac ca quan, t6 chuc:

+ Van phong HQi d6ng nhan dan - Uy ban nhan dan cAphuy~n (bao g6m h6
sa, tM li~u cua Uy ban nhan dan);

+ Phong NQi V\l;

+ Phong Tu phap;

+ Phong Tai nguyen va Moi truang;

+ Phong Kinh tS;

+ Phong Lao dQng - Thuang binh va Xa hQi;

+ Phong Tai chinh - KS ho~ch;

+ Thanh tra;



+ Phong van hoa va Thong tin;

+ Phong Giao due va Dao tao;

+ Phong Quan ly do thi;

+ Phong Y te;

+ Toa an nhan dan;

+Vien Ki@rnsat nhan dan;
+ Cong an;

+Ban Chi huy quan S\I;

+ Chi C\1CThi hanh an dan S\I;

+Kho bac Nha mroc;

+ Chi C\1Cthue;

+Bao hiem xa hQi;

+ Chi C\1Cthong ke;

+Buu dien;

+Vi~n thong;

+Dien hrc;

+Ban Quan ly du an;

+Xi nghiep Cong trinh cong c('ng;

+Dai Truyen thanh.
b) Viec phan nhom trong Danh muc nay chi rnang tinh tuong d6i, ngoai

nhtrng h6 so, tai li~u da duoc l~p trong Danh muc ban hanh kern theo Quyet dinh
nay, qua trinh trien khai thu thap, chiI~.hly se phat hien, phat sinh mot s6 h6 so, tai
lieu khac co gia tri lich sir vS cac mat hoat dQng cua nganh, dia phuong rna chua
duoc dS c~p trong Danh muc, cac co quan, t6 chirc tiep t\1Cb6 sung vao Danh rn\1C
va giao nQPvao Luu tm }ich sir tinh,
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TEN NHOM TAl LI¥U, HO sa
~~ ~~~)AI LI¥U PHO BIEN CHUNG CVA cAc CO QUAN, TO CHUC
1~~TM.LI£u TONG HOP, QUY HOACH, KE HOACH
1 np ch!1ang trinh, ke hoach, bao cao tong ket nam, nhieu nam cua co

quan, to chirc,
Ho so, tai lieu ve cac hQi nghi (hoi nghi chuyen de, hQi nghi tong ket
nam, nhieu nam do co quan, t6 clurc chu tri, IS ky niem ngay thanh l~p
co quan).

3 Bai phat bieu ket Iuan, chi dao cua lanh dao cap tren doi voi cong tac
cuan_ganh.

4 Tai lieu cua co quan cap tren chi dao tnrc tiep ve cong tac quy hoach
tren dia ban c~_Qhuyen,

5 Ho so quy hoach dai han va hang nam.

6 Chuang trinh, ke hoach, bao cao nam, nhieu nam ve thirc hien cong tac
quy hoach,

7 Tai lieu cua co quan cap tren chi dao tnrc tiep ve cong tac ke hoach tren
tren dia ban c~_Qhuy~n.

8 Chi tieu ke ho~ch cua nganh.
II TAl LIEU VE TO CHUC, NHAN SU, TIEN LUONG

1 Ho so ve vi~c thanh l~p, doi ten, thay doi chuc nang, nhi~m v\l, quyen
h~, co c~u t6 chuc, quy chS lam vi~c cua co quan, t6 chuc.

2 Ho so, tai li~u ve vi~c thanh l~p, sap nh~p, chia tach, gicii the, doi ten co
quan.

3 Ho so, tai li~u ve cac de an x~ dlJIl_g_to chuc bQmay cua co__g_uan.

4 Ho so xay dlJIlg ke ho~ch, de an vi tri vi~c lam cua co quan; quy dinh ve
tieu chufin chuc danh d6i v6i lanh d~o.

5 Bao cao thon_gke danh sach, so IUQ1l_g_,chat IUQ1lgcan bQcua co quan.

6 Ke ho~ch, bao cao cong tac dao t~o, boi duang can bQ dai h~ cua co
quan.

7 Ke ho~ch, bao cao cong tac to chuc can bQ, tien luang dai h~n, hang
nam.

8 Ho so, tai li~u xay dlJIlg va thgc hi~n cong tac bien che, lao dQng tien
luang hang nam cua co quan.

9 Ho so goc cua can bQ, cong chuc, vien chuc da nghi thea che dQ chinh
sach.

III TAl LIEU VE TAl CHiNH, KE ToAN

1
Ho so, tai li~u ve ngan sach hang nam cua co quan: L~p va to chuc thgc
hi~n dg tooo ngan sach hang nam; chi tieu ngan sach va bao cao quySt
toan han_g_nam cua co quan.
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3

Ho sa xay dung, ban harm che dQ, quy dinh ve Uti chinh, ke toan, quy che
chi tieu nQi bQ cua co quan.
Ho sa thanh tra tai chinh cua co quan thea che dQ thuong xuyen hoac dQt
xuAt (K8 hoach, bien ban kiem tra, thanh tra, bao cao k8t luan ... ).

4 Ho sa thanh quyet toan cac du an dau tu xay dung co ban tai co quan.
5 Ho sa kiem toan tai co quan (vu viec nghiem trong).
6 Ho sa thanh ly, bien ban ban giao Utisan co dinh cua co quan.
IV TAl LltU vi: THI DUA, KHEN THUONG
1

2

3

Ho sa hQi nghi thi dua do co quan chu tri to chirc.
Ke hoach, bao cao cong tac thi dua, khen thirong hang nam, nhieu nam
cua co quan, t6 clnrc.
Ho sa khen thuong thuong xuyen hoac dQt xuat (do Chu tich nuoc va
Thu nrong Chinh phu khen) cho t~p th@,ca nhan cua cO'quan, t6 chuc.

v
1

TAl LIEU vi: HANH CHiNH, VAN THU, LUU TRU
Ho sa xay d\ffig, ban hanh quy che huOOg dfin nghi~p V\l ve cong tac
hanh chinh, van thu, lUll trfr cua cO'quan, t6 chuc.

2 Ho sa hQi nghi cong tac van phong cua UBND cap huy~n.
3

3.1

3.2

T~p lUll van bim di cua cO'quan, to chuc.
T~p lUll ke ho~ch, bao cao ve cong tac hanh chinh, van thu, lUll trfr, bao
cao chuyen dS, k8 ho~ch, bao cao cong tac nam va nhiSu nam cua cO'
quan, t6 chuc.
T~p lUll nghi quyet (HDND), quyet dinh quy ph~m phap lu~t (UBND),
quy8t dinh, quy dinh, quy ch8 cua cO'quan, t6 chuc.

4

5

Ho sa giao nQp tai li~u co gia tri vinh viSn vao LUll trfr lich su tinh.
Ho sa xay d\ffig quy che cong tac van thu, lUll tm; bang thai h~n bao
quan tai li~u lUll trfr cua cO'quan, t6 chuc.

6 So dang ky van bim di cua cO'quan, to chuc.

VI
TAl LI~U DANG vA cAc TO CHUC DoAN THE CUA CO QUAN,
TOCHUC

1

2

3

Ho sa D~i hQi Dang bQ, Chi bQcua cO'quan, to chuc.
Bao cao tong ket cong tac xay d\ffig Dimg hang nam cua Dang bQ cO'
quan, t6 chuc.
Bao cao cua cac chi bQ, Dang bQ cO'quan, to chuc ve vi~c trien khai cac
nghi quy8t, cac dqt sinh ho~t chinh tri va cac cUQcv~n dQng 100.

4 Ho sa ve vi~c thanh l~p, sap nh~p, cong nh~n to chuc Dang.
5 H6 sa ve D~i hQi Cong doan cua cO'quan, to chuc
6 Bao cao tong ket nam cua Cong doan cO'quan, to chuc.
7 Ho sa ve D~i hQiDoan thanh nien cua cO'quan, to chuc
8

B

1

Bao cao tong ket nam cua Doan thanh nien cO'quan, to chuc.

TAl LI~U H(UDONG NHAN DAN
Ho sO',tai li~u ve ho~t dQng giam sat cua HQi dong nhan dan va d~i bieu
HQi d6ng nhan dan cAphuy~n.
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~ ~11!l..1fI~ bau cu dai bieu HQi dong nhan dan c8Qhuyen, cap xa.

·~~l~~~1 ciJAcAccaQUAN,T6cHUCCApHUY~N
~~ ~ iP'W.: ~ONG HDND - UBND CAP HUY~N (bao gBm hB so",tai Ii~u
~~-ciQl~)
1 "'"11[1 tieu tAng hQ'P,quy hoach, k~ ho~ch, dau ttl va th8ng ke

1.1.1 Tai lieu cua co quan cap tren chi dao tnrc tiep ve cac van de kinh te, xa
hoi, an ninh, quoc phon_g_cua c~ huyen.

1.1.2 Chuang trinh, ke hoach, bao cao cong tac hang nam, nhieu nam cua
UBND c~p huyen,

1.1.3 Ho sa cac ky h9P cua UBND, thirong tnrc UBND cap huyen (thirong ky,
dQtxuat),

1.1.4 Ho sa hQi nghi tong ket cong tac nam hoac nhieu nam cua UBND cap
huyen.

1.1.5 Ho sa hQi nghi chuyen de ve cac linh vue kinh te, xa hoi, an ninh, quoc
phong.

1.1.6 Ho sa hQi nghi, hQi thao nhan dip ky niem cac ngay 18100 ho~c cac S\l
ki~n quan tr9ng cua d~t nuac, cua dia phuang do c~p huy~n thgc hi~n.

1.1.7 Ho sa xay d\fllg quy che lam vi~c cua UBND cap huy~n.

1.1.8 So ghi bien ban cac cUQch9p.

1.1.9 Bai phat bieu ket lu~, chi d~o cua Lanh d~o cap tren doi vai cong mc
phat triSn kinh tS, van hoa - xa hQi, qu6c phong, an ninh cua cAphuy~n.

1.2 Quy ho~ch

1.2.1 Tai li~u cua ca quan cap tren chi d~o tf\lc tiep ve cong tac quy ho~ch tren
dia ban c~p huy~n.

1.2.2 Chuang trinh, ke ho~ch, bao cao ve thgc hi~n cong tac quy ho~ch hang
nam, nhi~u nam.

1.2.3 Ho sa, tai li~u ve quy ho~ch tong the cua cap huy~n.

1.2.4 Ho sa xay d\fllg va phe duy~t de an chien lugc, de an quy ho~ch phat
triSn dia phuang (vung, nganh ... ).

1.2.5 Ho sa tham dinh de an chien lugc, de an quy ho~ch phat trien dia phuang
(vung, nganh ... ).

1.2.6 Ho sa xay d\fllg va to chilc th\lc hi~n cac de an, dv an, chuang trinh m\lc
tieu cua dia phuang.

5



1.2.7 Ho sa, tai lieu ve quy hoach chi tiet cac nganh (cong nghiep, thirong mai,
du lich, cac khu do thi, vung nong thon ... ).

1.2.8 Ho sa hQi nghi tong ket va hQinghi chuyen de ve cong tac quy hoach,

1.3 K~ hoach
1.3.1 Tai lieu cua co quan cap tren chi dao tnrc tiep ve congtac ke hoach cua

cap huyen,

1.3.2 Bao cao cong tac ke hoach cua UBND cap huyen hang nam, nhieu nam,

1.3.3 Ho sa, tai lieu ve ke hoach phat trien kinh te - xii hQi cua cap huyen.

1.3.4 Chi tieu ke hoach tong hQPphat trien kinh te - xii hQi cua cap huyen.

1.3.5 Quyet dinh cua UBND tinh giao chi tieu ke hoach nha mroc hang nam
cua cap huyen,

1.3.6 Quyet dinh cua UBND cap huyen giao chi tieu ke hoach nha mroc cho
cac phong, ban va dan vi tf\l'CthuQc.

1.3.7 Ho sa ve ke hOIilChphat trien kinh te - xii hQi hang nam Cllacap huy~n.

1.3.8 Ho sa tong ke~ danh gia vi~c thgc hi~n cac de an, dg an, chuang trinh,
m\lc tieu clla cap huy~n.

1.3.9 Ho sa hQi nghi tong ket va hQi nghi chuyen de ve cong tac ke hOlilch.

1.4 Biu tll'

1.4.1 Ho sa, tai li~u clla ca quan cap tren chi dlilO,huang dfin tf\l'c tiep ve linh,
vgc dau tu a dia phuang.

1.4.2 Chuang trinh, ke hOIilCh,bao cao ve cong tac dau tu hang nam, nhieu
nam.

1.4.3 Dg ,toan ngan sach va bao cao thgc hi~n ke hOlilchdau tu hang nam,
nhieu nam.

1.4.4 Ho sa cac de an, dg an, chuang trinh m\lc tieu Cllacap huy~n.

1.4.5 Ho sa thgc hi~n va tham dinh cac de an, dg an, chuang trinh m\lc tieu.

1.4.6 Ho sa hQi nghi tong ket ve cong tac dau tu.

1.5 ThBng ke
1.5.1 Ho sa, tai li~u ve tong dieu tra dan so va lao dQng.

1.5.2 Ho sa, tai li~u ve dieu tra dat dai, nha a.
1.5.3 Ho sa hQi nghi tong ket va hQi nghj chuyen de ve cong tac thong ke.

2.2 KhBi noi chinh.
2.2.1 Noivu. .
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2.2~ p-~~il(~e viec thanh l~p, giai the, hop nhat, chia tach, doi ten, sap xep lai
~~ ma~cua e~p huyen; cac co quan chuyen mon va cac don vi SII

,~ ,r c cap huyen .
.p: .-

2.~ l!i;~ ~ A.~~ tIlf ".
~1. i tong ket va hQi nghi chuyen de ve cong tac to chirc.. ~ lHA'~l .

~. ''<i s~t:
2.2~ r- :!:'~7bQ' cong chirc, vien chirc thuoc dien UBND cap huyen quan

lfY~.*
2.2.1.4 Ho so xay dung clurc danh va tieu chuan clurc danh cong chirc.

2.2.1.5 Ho so, tai lieu ve quy hoach can bQcua cap huyen.

2.2.1.6 Ho so, tai lieu ve danh gia can bQthuoc dien UBND cap huyen quan ly.

2.2.1.7 Ho sc, tai lieu ve chi tieu bien che va tinh hinh tlnrc hien bien che hang,
nam cua cap huy~n.

2.2.1.8 Bao cao chuyen de ve cong tac can bQ nhu: Th\lc hi~n tieu chuan chuc
d~, tuySn d\lng, nang ng~ch, dinh muc lao dQng; th6ng ke s6 lugng,
chat lugng can bQ (nam, nu, dan tQc, trinh dQ ... ).

2.2.1.9 Ho sO'xay d\ffig chuang trinh, ke ho~ch dao t~o can bQcua cap huy~n.

2.2.1.10 Ke ho~ch va bao cao cong tac dao t~o, boi du5ng can bQcua cap huy~n.

2.2.1.11 Ho sO'hQi nghi tOng ket va hQi nghi chuyen de ve cong tac can bQ.

2.2.1.12 Ho sO'hQi nghi tong ket va hQi nghi chuyen de ve cong tac xay d\ffig
chinh quySn, bAucu.

2.2.1.13 De an thanh l~p m6i, sap nh~p, chia tach, dieu chinh dia gi6i hanh chinh.

2.2.1.14 Ho sO'hQi nghi tong ket va hQi nghi chuyen de ve cong tac dia gi6i hanh
chinh.

2.2.1.15 Ho sO'De an cai cach hanh chinh.

2.2.1.16 Ho sO'hQi nghi tong ket va hQi nghi chuyen de ve cong tac cai cach hanh
chinh.

2.2.1.17 Ho sO'to chuc th\lc hi~n cac phong trao thi dua do huy~n, thi xii, thanh
ph6 phat dQng.

2.2.1.18 Ho sO'khen thuOng cac danh hi~u doi v6i ~p the, ca nhan thuQCcap khen
thUOngNha nu6c va UBND tinh (khen thUOng thanh tich tru6c va trong
khang chiSn (B~ng t6 qu6c ghi cong, Ky ni~m chuang, huan chuang, huy
chuang khang chiSn ... ).

2.2.1.19 Ho sO'khen thuOng thanh tich trong qua trinh xay d\ffig va phat trien kinh
tS, xii hQi, an ninh, qu6c phong (khen thuang xuyen, dQt xuAt, t~g
thuOng huan, huy chuang, CCIthi dua ... ).

2.2.1.20 Ho sO'hQi nghi tong ket va hQi nghi chuyen de ve cong tac thi dua, khen
thuOng.
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2.2.1.21 Tai li~u cua co quan cap tren chi dao, hu6ng dan tI1Jctiep ve cong tac ton.,giao,

2.2.1.22 Ho sa, tai lieu giai quyet cac vu viec ve ton giao co tinh chat nghiem
trong tren dia ban c§.phuyen. . ,

2.2.1.23 Ho sa hQi nghi tong ket va hQi nghi chuyen de ve cong tac ton giao,

2.2.2 An ninh chinh tr], trit tt}'an toim xii hQi

2.2.2.1 Tai lieu cua co quan cap tren chi dao tnrc tiep ve cong tac an ninh chinh
tri, tr~t nr an toan xii hQi tren dia ban cap huyen,

2.2.2.2 Ho sa, tai li~u ve an ninh quoc gia tren dia ban cap huyen.

2.2.2.3 Ho sa hQi nghi tong ket va hQi nghi chuyen nganh ve cong tac an ninh,
tr~t tu,

2.2.3 Quan st}'

2.2.3.1 Tai lieu cua co quan cap tren chi dao, hu6ng d~n tI1Jc tiep ve cong tac
quan s\l, qu6c phong.

2.2.3.2 Ho sa ve tuyen quan hang nam.

2.2.3.3 Ho sa ve vi~c th\lc hi~n cac che dQdoi voi quan nhan va chinh sach h~u
phuong, quan dQi.

2.2.3.4 Ho, sa hQi nghi tong ket va hQi nghi chuyen nganh ve cong tac quan s\l,
quoc phong.

2.2.4 Thanh tra

2.2.4.1 Tai li~u cua ca quan cap tren chi d~o, hu6ng d~n tI1Jc tiep ve ho~t dQng
thanh tra, kiSm tra, khiSu n~i, t6 cao, tiSp cong dan.

2.2.4.2 Ho sa thanh tra cac V\l vi~c nghiem trQng.

2.2.4.3 Bao cao tong hQ'Pve cong tac giai quyet khieu n~i, to cao va tiep cong
dan hang nam.

2.2.4.4 Ho sa hQi nghi tong ket va hQi nghi chuyen de ve cong tac thanh tra, giai, , ,
quyet khieu n~i, to cao.

2.2.5 TU' phap

2.2.5.1 Tai li~u cua ca quan cap tren chi d~o, hu6ng d~n tI1Jctiep ve cong tac tu
phap.

2.2.5.2 Ho sa, tai li~u ve cong tac cai cach tu phap, h6 trg tu phap va thi hanh an
dan S\l.

2.2.5.3 Ho sa, tai li~u ve cong tac tuyen truyen, giao d\lc phap lu~t.

2.2.5.4 Bao cao ~h\lc hi~n thi hanh phap lu~t trong cac lInh V\lCho~t dQng hang
nam, nhieu nam.
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2.2.5.5 ';:'2Tr~ cac vu vi pham phap l~t va xtr phat hanh chinh nghiem

~
I\..~ '"
~~~~/

2.2~f~I~,~al ~
~\ Y viec thay doi, cai chinh, dang ky he)tich.

, l1C',
22 1<--" t:

~
~~:l; ~~~ ~j tong ket va he)inghi chuyen de ve cong tac tu phap,. '\"1..(_\ l"(.llU..-- 'yo".~

2.3~~~t~l' ..
2.3.1 Tal chinh, ngan sach, thu~

2.3.1.1 T~p chuang trinh, ke hoach, bao cao nam, nhieu nam ve cong tac tai
chinh, ngan sach,

2.3.1.2 Ho sa giao du toan thu chi ngan sach h~ng narn: UBND cap huyen giao
cho cac phong, ban va xii, phirong, thi tran,

2.3.1.3 T~p bao cao thirc hien du toan ngan sach nha mroc.
2.3.1.4 Ho sa dieu chinh du toan thu chi ngan sach.
2.3.1.5 T~p bao cao quyet toan thu chi ngan sach hang nam
2.3.1.6 T~p bao cao tai chinh hang nam cua cac phong, ban, xii, phuOng, thi tran.
2.3.1.7 T~p C~uO'IWtrinh, ke ho~ch, bao cao nam, nhieu nam ve th\lc hi~n cap

phat von dau tu.
2.3.1.8 T~p bao cao !h\lc hi~n von dau tu hang nam cua cac phong, ban, xii,

phuOng, thi tran.
2.3.1.9 T~p bao cao ve cong tac quan ly cong san hang nam.
2.3.1.10 Ho sa ve quan ly cong san (dat dai, tl1l sa lam vi~c, ... ).
2.3.1.11 T~p bao cao nam cua cac phong, ban ve cong tac kiem toano
2.3.1.12 T~p bao cao nam, nhieu nam v~ tinh hinh gia ca ,thi truOng va cong mc

quan ly, chi d~o, dinh huang, dieu hanh gia ca a cap huy~n.
2.3.1.13 Chi tieu phap l~nh va chi tieu phan dau thu ngan sach nha nuac hang

nam (chinh thuc, b6 sung, diSu chinh).
2.3.1.14 Ho sa xay dl,n~gva phe duy~t dl)' toan thu ngan sach nha nuac hang nam

cua nganh thue.
2.3.1.15 T~p bao cao tong hgp nguon thu thue hang nam cua nganh thue.
2.3.2 Nong nghiep, nong thon, lam nghi~p, thuy san, thuy 101

2.3.2.1 T~p chuang trinh, ke ho~ch, bao cao nam, nhieu nam ve cac linh V\lC
nong nghi~p.

2.3.2.2 T~p ban do quy ho~ch va th\lc tr~ng phat trien cac vimg trong trQt, chan
nuoi cac lo~i gi6ng cay, g,i6ng con va su d\lng cac lo~i ca giai, v~t tu
nong nghi~p tren dia ban cap huy~n.

2.3.2.3 T~p ban do quy ho~ch va th\lC tr~ng ve tinh hinh th\lc hi~n cac chinh
sach phat triSn nong thon t~i cac dia phuang.

2.3.2.4 T~p ban do quy ho~ch va ban do th\lc tr~g phat trien rUng tren dia ban
cap huy~n.

2.3.2.5 Ho sa xu ly nhfrng V\l vi~c vi ph~m nghiem trQng trong linh V\lClam
nghi~p.

2.3.2.6 T~p ban do quy ho~ch h~ thong de dieu, thuy IQ'i.
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2.3.3 Tai n2uyen mdi truO'n2 ~~

2.3.3.1 Ho so phe duyet l~p quy hoach, ke hoach su dung dat, dieu chinh quy
hoach, kS hoach su dung dAttren dia ban cAphuyen.

2.3.3.2 Ho so ve quan ly dat congo
2.3.3.3 Ho so ve cong tac thu hoi dat, boi tlnrong, h6 tro, tai dinh cu.
2.3.3.4 Ho so giai quyet khieu nai ve linh vue dat dai (vu viec nghiemtrong).
2.3.3.5 Ho so xu ve viec 0 nhi@mmoi tnrong (vu viec nghiem trong),
2.3.4 Cong nghi~p, ti~u thii con2 n2hi~p, dien hrc
2.3.4.1 Tap chuang trinh, ke hoach, bao cao nam, nhieu nam ve phat trien cong

nghiep,
2.3.4.2 Ho so quy hoach tong the, chi tiet xay dung va phat trien nganh tieu thu,

cong nghi~p tren dia ban cap huy~n.
2.3.4.3 T~p chuang trinh, ke ho~ch, bao cao nam, nhieu nam ve tinh hinh sfm

xuAttiSu thli cong nghi~p.
2.3.4.4 T~p ke ho~ch, bao cao nam, nhieu nam ve llnh Vl,lC di~n.
2.3.4.5 Ho so ve quy ho~ch va phat trien m~ng lu6i di~n tren dia ban.
2.3.5 Giao thon2 vin tai
2.3.5.1 T~p chuang trinh, ke ho~ch, bao cao nam, nhieu nam ve linh Vl,TC giao

thong v~n Utitren dia ban.
2.3.5.2 Ho so quy ho~ch va phat trien m~ng lu6i giao thong v~n tai tren dia ban

cAphuy~n (tinh lQ, duang giao thong lien xa, lien Ap... ).
2.3.5.3 Ho so quy dinh ve an toan lQgi6i.
2.3.5.4 Ho so ve xay dvng cac tuyen duang giao thong do cap huy~n quan lY·
2.3.6 Xay dun2, quan Iy do thi
2.3.6.1 Ho so quy ho~ch xay dvng co ban chi tiet, tong the tren dia ban cap

huy~n.
2.3.6.2 Ho so, tai li~u ve quy ho~ch va phat trien do thi·
2.3.6.3 T~p bao cao nam, nhieu nam ve cong tac quan ly va su d\lng nha a, dat a,

tren dia ban cap huy~n.
2.3.6.4 Ho so quy ho~ch va phat trien nha a, dat a tren dia ban cap huy~n.
2.3.6.5 Tai li~u ve quan ly moc gi6i, chi gi6i xay dvng, cot xay dvng tren dia

ban.
2.3.7 ThuO'D2mai, dich vu
2.3.7.1 Ho so quy ho~ch phcit trien thuang m~i, dich V\l tren dia ban cap huy~n

(t6 chuc m~ng lu6i kinh doanh, hQ'Ptac xa mua ban, chQ'nong thon, cac
co sa du }ich,... ).

2.3.7.2 Ho so to chuc, quan ly cac hQi chQ',trien lam thuang m~i.
2.4 KhBi van hoa, xii hoi

2.4.1 Van hoa, thong tin, th~ thao

2.4.1.1
Ho so quy ho~ch va phcit trien m~ng lu6i cac nha van h6a, the thao tren
dia ban cAphuy~n.

2.4.1.2
Bao cao tong ket nam, nhieu nam ve toan dan toan ket xay dvng dai song
van h6a a khu dan cu.
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2.4y~' ~h va bao cao nam, nhieu nam ve cac van hoa, thong tin, the thao.
tJ:'ar/~~ va dao tao
~(':lfjl~L.'M.~.'}~'l~flieu ve cong nhan tnrong chuan quoc gia tren dia ban cap
"4\"T.~~~ .~ ..18· Q.

\ -z.', , J ~

2.\_')~ ;~ ~-:~Thoach xay dung va phat trien nganh giao due va dao tao,
2.~Y~
2.4.3.1 Du an nang cao chat lUQ11gkham, chua benh,

Ho sa ve giai quyet cac khieu nai nghiem trong chinh sach bao hiem xii
2.4.3.2 hQiva bao hiem y t~.
2.4.4 Lao dong - Thuong binh va Xi hoi

Ho so, tai lieu giai quyet che dQ, chinh sach ngiroi co cong voi each
2.4.4.1 mang, thirong binh, li~t si,
2.4.4.2 Ho so, tai li~u ve cong tac quy t~p mQ li~t sl tren dia ban cap huyen,
2.4.5 Khoa hoc, cong ngh~

T~p chuang trinh, ke hoach, bao cao nam, nhieu nam ve linh vue khoa
2.4.5.1 h " h"QC, cong ngJ t(.

2.4.5.2 Ke ho~ch, bao cao nam, nhieu nam ve linh vgc cong ngh~ thong tin.
2.4.6 Dan toc
2.4.6.1 Ke ho~ch, bao cao nam, nhieu nam ve cong tac dan tQc
2.4.6.2 Ho sa giili quyet cac van de ve dan tQc tren dja ban cap huy~n.
II PHONG NOI VV

1 T~p van ban cua cO'quan cap tren huang d~n, chi d~o trgc tiep ve nganh
nQiV\l.

2
Ho sa tham mUll UBND cap huy~n ban hanh quyet dinh, chi thi; quy
ho~ch, k~ ho~ch dai h~n, 5 nam va hang nam; chuang trinh, bi~n phap t6
chilc thgc hi~n cac nhi~m V\lthuQc linh vgc quan ly nha nu6c dugc giao.

3
Ho sa tham mUll UBND cap huy~n xay d\ffig de an thanh l~p, to chuc l~i,
giili thS, sap nh~p cac cO' quan chuyen mon, dan vi sg nghi~p thuQc
UBND cip huy~n.

4
Ho sa tham mUll UBND cap huy~n ban hanh quy dinh, bo sung, dieu
chinh chilc nang, nhi~m V\l, quySn h~n va t6 chilc cua cac cO' quan
chuyen mon, dan vi sg nghi~p thuQc cip huy~n.

5 T~p bao cao nam, 5 nam ve cong tac dao t~o can bQ, cong chilc cap
huy~n.

6 Ho sa tham mUll UBND cap huy~n phan bo chi tieu bien che hanh chinh,
sg nghi~p hang nam.

7 Ho sa ve tuyen d\lng, sir d\lng, dieu dQng, ho nhi~m, bo nhi~m l~i va
danh gia can bQ, cong chilc, vien chilc.

8 Ho sa ve vi~c tuyen d\lng, quiln ly cong chilc cap xii.

9 Ho sO',tai li~u ve vi~c to chilc thgc hi~n cong tac bau cu d~i bieu Quoc
hQiva d~i bi~u HDND cac cip.

10 Ho sa tham mUll UBND cap huy~n xay d\ffig de an thanh l~p mai, sap
nh~p, chia tach, diSu chinh dia gi6i hanh chinh tren dia ban ci_phuy~n.
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11 Ho so qu{m ly moe, chi gioi, ban do dia gioi hanh chinh cua cap huyen,
12 Tap bao cao hang nam, nhieu nam ve cong tac thanh nien.

13
Ho so tham rmru UBND cap huyen trien khai, don doc, kiem tra cac dan
vi trong cong tac cai each hanh chinh cua c~p huyen.

14
T~p bao cao tong hQ'P cong tac cai each hanh chinh tren dia ban cap
huyen.

15
Tap ke hoach, bao cao hang nam, nhieu nam ve cong tac dan v~n chinh
quyen.

16
Tap bao cao tong hQ'Pthuc hien phap lu~t ve dan chu co sa doi voi cac
co quan hanh chinh, dan vi S\Inghiep, xii, phuong, thi tran,

17 Ho so giai quyet che dQ, chinh sach doi voi ngiroi tham gia khang chien.
18 T~p bao cao hang nam, nhieu nam ve cong tac thi dua, khen thuang.
19 T~p bao cao hang nam, nhieu nam ve cong tac ton giao.
20 T~p ke ho~ch, bao cao hang nam, nhieu nam ve cong tac van thu, lUlltm.

21
Ho sO'thanh tra, giai quyet khieu n~i, to cao trong cong tac to chuc nha
nu6c thea quy dinh cua phap lu~t.

III PHONG TU PHAP

1
T~p van ban cua cO'quan cap tren huang dfin, chi d~o tf\}'ctiep ve cong
tac tu phap.

2
Chuang trinh, ke ho~ch, bao cao tong ket nam, nhieu nam ve cong tac tu
phap.

3 Ho sO'tham dinh van ban quy ph~m phap lu~t hang nam.
4 Ho sO'thea d5i thi hanh phap lu~t cua nganh Tu phap.

Ho sO'xay d\l'llg va trinh UBND cap huy~n ban hanh chuang trinh, ke
5 ho~ch ph6 biSn giao d\1c phap lu~t va t6 chuc th\Ic hi~n sau khi chuang,

trinh, ke ho~ch duQ'cban hanh.
Ho sO'thanh tra, kiem tra vi~c ap d\}ng quy dinh phap lu~t ve xu ly vi

6 ph~m hanh chinh &ay anh huang nghiem trQng dSn quySn, lQ'i ich hQ'P
phap cua ca nhan, to chuc.

7 Ho sO'dang ky, thay doi, cai chinh, bo sung hQtich; xac dinh l~i dan tQc.
IV PHONG TAl NGUYEN VAMOl TRUONG

1
T~p tai li~u cua cac cO'quan cap tren chi d~o, huang dfin tf\}'ctiep ve lInh
V\ICtai nguyen, moi truOng.

2
Chuang trinh, ke ho~ch, bao cao tong ket nam, nhieu nam ve lInh V\ICtai
nguyen, moi truOng.

3
Ho sO'tham mUll UBND cap huy~n ban hanh van ban chi d~o thuQc lInh
V\ICtai nguyen va moi truOng.

4
Tai li~u ve cap giay chUng nh~n quyen sa hiiu nha a, quyen sa hiiu cong
trinh xay d\l'llg tren dia ban.

5 Tai li~u ve thong ke, kiem ke dat dai.
6 Tai li~u quan ly tai nguyen nu6c va khai thac khoang san.
V PHONG KINH TE
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5

cua cac co quan tren huang chi dao tnrc linh1

2

dinh, chi thi, quy3

va4

thuc trang phat nganh nong nghiep6

7 mang

8

VI

1

2 nam,
nam, nhi cong tac3

4
VII

1

cong tac tai2

3

4

5

6

toan cac du an tu, du an hoan thanh do7

toan cac dir an tu, du an hoan thanh do xa8
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Ho sa tham muu UBND cap huyen ban hanh cac quyet dinh, chi thi, van
9 ban hu6ng dfin thirc hien co ch8, chinh sach, phap lu~t vS cong tac k8

hoach va dftu tu tren dia ban c~p huyen.

10
Ho sa phe duyet quy hoach, ke hoach 5 nam va hang nam ve Iinh V\fCke
hoach va dftu tu tren dia ban c~p huyen,

11
Ho sa phe duyet quy hoach, ke hoach 5 nam va hang nam ve linh V\fCke
hoach va dftu tu tren dia ban c~p Xtl.

12
Ho sa tham muu UBND cap huyen ban hanh cac quyet dinh ve mua sam,
thue, thu h6i, diSu chuyen, thanh ly, ban, huy tai san nha ~uac.

13
Ho sa quan ly tai san nha mroc tai cac co quan hanh chinh, dan vi sir
nghiep thuoc c~p huyen quan IY.

14 Ho sa dinh gia trong to tung hinh S\f.
VIII THANHTRA

T~p tai li~u cua cac ca quan cap tren hu6ng dfin, chi dt;lotf\fCtiep ve hot;lt
1 dQng thanh tra, kiSm tra, giai quy8t khi8u nt;li, t6 cao va phong ch6ng

tham nhling.
Chuang trinh, ke hOt;lch,bao cao tong ket nam, nhieu nam ve cong tac

2 thanh tra, kiSm tra, giai quy8t khi8u nt;li, t6 cao va phong ch6ng tham
nhung.
Ho sa tham muu UBND cap huy~n ban hanh quyet dinh, chi thi va cac, ' , ,

3 van ban khac ve linh V\fCthanh tra, giai quyet khieu nt;li,to cao va phong,,
chong tham nhung.

4 Ho sa thanh tra cac V\lvi~c philc t~p, nghiem tn;mg.
IX PHONG VAN HOA vA THONG TIN

1
T~p tai li~u cua cac ca quan cap tren hu6ng dfin, chi dt;lotf\fC tiep ve linh
V\fCvan hoa, thS thao, du Itch va gia dinh.

2
Chuang trinh, ke ho~ch, bao cao tong ket nam, nhieu nam ve linh V\fC
van hoa, thong tin.
Ho sa tham muu UBND cap huy~n ban hanh quyet dinh, chi thi, ke

3 hOt;lch,dS an, chuang trinh phat triSn dai ht;ln,5 nam va hang nam vS linh
vuc van hoa va thong tin.
Ho sa xay d\fllg phong trao "Toan dan doan ket xay d\fllg dai song van, ,

4 hoa", xay d\fllg gia dinh van hoa, khu :pho (ap) van hoa, dan vi van hoa,
khu nha trQ van hoa va phuOng dt;ltchuan van minh do thi·
Ho sa tham muu UBND cap huy~n to chilc cong tac bao v~ an toan, an

5 ninh thong tin trong cac hot;lt dQng buu chinh, chuySn phat, viSn thong,
cong ngh~ thong tin, Internet.

6
Ho sa to chilc th\fc hi~n cac chuang trinh, d\f an ve ilng d\lng cong ngh~
thong tin tren dia ban c~p huy~n.

X PHONG GIAo DUe vA DAO T~O

1
T~p van ban cua ca quan cap tren hu6ng dfin, chi dt;lotf\fc tiep ve cong
tac giao d\lc va dao tt;lo.
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2

4 ~~~ch can bQnganh giao due cua cap huyen

Chi - -+"~nh,ke hoach, bao cao tong ket nam, nhieu nam ve cong tac. ~I'l~~-::;:~~ ? ~nh "r."~Ia~-\@. ~o tao cua cap uyen.

3 I
tdi1 1rSa ..tHil r(~ .ru UBND cap huyen quy hoach mang hroi cac tnrong
~:fl1~~"1 "~\~~ ~ ,truang tieu hoc, cac co sa giao due mam non tren dia
L..1 ~ ''I ~ c;
~ •••.tr: "Jr.';'

5 ~8.,1'~ong ket nam hoc, trien khai nhiem vu nam hoc moi cac cap
hoc (mam non, tiSu hoc, THCS).

6 Ho sa thanh l~p, cho phep thanh l~p, sap nhap, chia tach, giai the cac co
sa giao due tren dia ban c~p huyen,

7
Ho sa huang d&n, to chirc thuc hien chuang trinh, nQi dung, ke hoach,
chuyen mon, nghiep vu, cac ho~t dQng giao d\lc, ph6 c~p giao d\lc, xoa
mil chii'.

8 Ho sa l~p dg toan ngan sach ghio d\lc hang nam.

9 Ho sa de nghi khen thuang va cong nh~n cac danh hi~u doi vai giao vien
va hQCsinh tren dia ban c~p huy~n.

10 Cac so li~u dieu tra ve nganh giao d\lc.

11 So sach thong ke, theo d5i, tong hQ'Pve tinh hinh phM trien giao d\lc theo
cac nam va theo giai do~n.

12 Cac lo~i so sach, ho sa theo d5i, tong hQ'PhQc sinh hoan thanh b~c tieu
hQc va t6t nghi~p THCS.

XI PHONG QUAN LY DO THI

1 T~p tai li~u cua cac ca quan cap tren huang d&n,chi d~o trgc tiep ve linh
vgc xay dgng, giao thong v~n tai.

2 Chuang trinh, ke ho~ch, bao cao tong ket nam, nhieu nam ve linh vgc
xay dgng, _giao thong v~n tai.

3 Ho sa ve giam dinh chat lm;mg cong trinh xay dgng, giam dinh sg co
cong trinh xay dgng tren dia ban c~p huy~n.

4
Ho sa tham muu UBND cap huy~n phe duy~t ho~c to chuc l~p de UBND
c~p huy~n trinh c~p co th&m quySn th&m dinh, phe duy~t cac d6 an quy
ho~ch xay dgng tren dia ban.

5 Ho sa tham muu UBND cap huy~n to chuc l~p, tham dinh quy che quan
ly kiSn truc do thi c~p II.

6
Bao cao tong hQ'Ptinh hinh quan ly dau tu xay dgng mai, cai t~o, sua
chua, duy tu, bao tri cac cong trinh h~ tang ky thu~t tren dia ban c~p
huy~n.

7
Ho sa tham muu cho UBND cap huy~n trong vi~c to chuc thgc hi~n cac
ca chS, chinh sach vS nha a va cong sa; quan ly quy nha a va cong sa
tren dia ban theo sg phan c~p cua UBND tinh.

8 Ho sa dieu tra, thong ke, danh gia dinh kY ve nha a va cong sa tren dia
ban c~p huy~n.

9 Ho sa tham muu UBND cap huy~n ban hanh cac van ban quan ly, su
d\lng, xay dgng nghTatrang theo quy ho~ch dUQ"cphe du_y~t.
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10
Ho sa tham rmru UBND cap huyen ban hanh cac quyet dinh, chi thi, kS
hoach dai han, 5 nam va hang nam; d8 an, chuang trinh phat trien giao
thong v~n tid tren dia ban cftp huyen.

11
Ho sa tham rmru UBND cap huyen ve cac du an dau tu xay dung ket cau
ha tAng giao thong tren dia ban thea sir phan cftp cua UBND tinh.

12
Ho sa tham rmru UBND cap huyen ban hanh cac quyet dinh ve phan loai
dirong giao thong nong thon tren dia ban cftp huyen. . .

13 Ho sa qUIDly hoat dQng v~n Utitren dia ban cap huyen.

14
Ho sa tham rmru UBND cap huyen cap phep cac cong trinh ngam trong
do thi (cftp mroc, thoat mroc, dien, thong tin lien lac va cac cong trinh
khac).

15
Ke hoach nam ve duy tu, bao tri cac cong trinh ha tang ky thuat cong
trinh UBND cftp huyen,

16
Ho sa qUID ly hanh lang bao v~ dUOng bQ, chi gi6i xay d\ffig, chi gi6i
dUOngdo cac tuySn dUOngtren dia ban cftp huy~n.

XII PHONGYTE

1
T~p van ban cua ca quan cap tren huang dftn, chi d~o tf\lc tiep ve lInh
V\lCY tS.

2
Ho sa tham mUll UBND cap huy~n cac van ban quy ph~m phap lu~t, quy
ho~ch, d8 an, chuang trinh phat triSn y tS.

3
Ho sa tham mUll UBND cap huy~n cac van bim huang dftn th\lc hi~n
chinh sach, phap lu~t, quy dinh cua Nha nu6c v8 lInh V\lCy tS.

4
c;huang trinh, ke ho~ch, bao cao tong hQ'Pnam, nhieu nam ve llnh V\lCY
teo

5
Ho sa tham mUll UBND cap huy~n chi d~o, huang dftn th\lc hi~n bi~n
phap phong, ch6ng va kh~c ph\lc h~u qua cua dich b~nh.

6
Ho sa tham mUll giup UBND cap huy~n l~p ke ho~ch, quy ho~ch ve
phong, kham, chua b~nh, ph\lc h6i chuc nang, thu6c phong, chua b~nh
tren dia b~m.

7 Ho sa ve cong tac quan ly chat thai y teo
8 Ho sa ve xay d\ffig chuang trinh ph\lc hoi chuc nang.
9 Ho sa ve quan ly sir d\lng thuoc an toan, hQ'Ply, hi~u qua trong dieu trio

10
Ho sa tham mUll UBND cap huy~n phe duy~t chuang trinh, ke ho~ch
phat triSn y duQ'cc6 truy8n.

11 Ho sa ve Ung d\lng y duQ'cco truyen vao cham soc suc khoe cQng dong.
12 T~p bao cao tong hQ'Pve ngQdQc th\lc pham tren dia ban cap huy~n.

TOA AN NHAN DANXIII
T~p tai li~u cua cac ca quan cap tren chi d~o, huang dan ve cong tac toa
an.1

2
T~p chuang trinh, ke ho~ch, bao cao tong ket nam, nhieu nam ve sa tham
cac V\l an hinh S\l, dan S\l, hanh chinh, ...

XIV VI:E:NKIEM SAT NHAN DAN
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XVII

XVIII

XIX

1 tren chi dao, huang cong mc

2

hoach, bao cao thuc
t6, kiem sat diSu tra, sat xet xu sa thfun cua Vi~n

dan cAphuyen; ki~m sat tam giam, tarn gift, quan ly, giao
hanh an phat til va thi hanh an dan sir; giai quyet cac vu

~~","",:" hon nhan gia dinh; cong tac kiem sat thi hanh an dan sir; cac
an hanh kinh i, lao

3
XV

1

2 an ninh, tr~t tu, an toan xii hQi tren

3 an toan xii
XVI
1
2

3

1

2 cong tac thi

1
Bao cao hop, bao cao tinh hinh thanh toan tu, sg
nghiep, v6n chuang trinh muc tieu va cac nguon v6n khac dtroc Kho bac
Nha mroc tinh zi uan

2 sa phe duyet/duyet,
von

tu xay dung co ban,
tieu va cac v6n khac.

3 tu hang nam cua Kho bac Nha mroc

4 ngan sach nha mroc tren dia

5 toan thu, chi ngan sach nha mroc hang nam clla Kho b~c

6 qua cong tac phat hanh va
Nhanuac

7

1 ban hanh van ban nam.toan thu
17



Ho so, tai li~u giao chi tieu thu thue hang nam cho. .Chi C\lCthue cap
huyen. "2

T~p tai li~u cua cac cO'quan cap tren hu6ng dful, chi d~o tf\lC tiep ve lInh
V\lCvien thong.

3
Bao cao tong ket, danh gia tinh hinh, tien dQthuc hien cong tac .thu thue,
phi, l~ phi cung cac khoan thu khac va d~ xufit cac bien phap thuc dfty
hoat dQng ngan sach.

4
Ke hoach, bao cao nam, nhieu nam ve tinh hinh thuc hien cong tac quan
ly thuS cua Chi C\lCthuS cfip huyen.

5
Ho SO'xu ly vi pham phap lu~t trong cong tac quan ly thue (vu viec
nghiem trong).

6
Quyet dinh mien, giam, hoan thue, gia han thai han khai thue, gia han
thai han nQP tiSn thue, truy thu tiSn thue, xoa no tiSn thuS, mien xu phat
ti~n thue,

7
Bao cao nam ve ke khai va ke toan thue cua cac doi tUQ'llgnQp thue do
Chi C\lCthuS quan lY·
BAo HIEM xA HOIxx
Ke ho~ch phat trien bao hiem xa hQi dai h~n; chuang trinh, bao cao cong
tac nam, nhiSu nam vS bao hiSm xa hQi, bao hiSm y tS.1

2

Ho SO'kiem tra, giai quyet khieu n~i, to cao ve vi~c th\lc hi~n che dQ,
chinh sach bao hiSm xa hQi, bao hiSm y tS d6i v6i cac t6 chuc, ca nhan
tham gia va cac CO'sa kham, chua b~nh bao hiSm y tS thea quy dinh (V\l
vi~c nghiem trQng).
CHI CVC THONG KEXXI
Tai li~u cua CO'quan cap tren chi d~o tf\lc tiep ve cong tac thong ke, dieu
tra tren dia ban cfip huy~n.1

2
Chuang trinh, ke ho~ch, bao cao ve cong tac thong ke, dieu tra hang
nam, nhiSu nam.

3
Ho SO',tai li~u thong ke, dieu tra CO'ban tren dia ban cap huy~n (dai song
dan CU,nO'ian a, sinh ho~t, nghS nghi~p, ton giao ... ).

4
Ho SO',tai li~u ve dieu tra cac ho~t dQng san xuat, kinh doanh tren dia ban
cfip huy~n.

5
Cac lo~i bieu, bao cao thong ke dinh ky hang nam, nhieu nam ho~c dQt,
xuat.

BUUDIENXXII
T~p tai li~u cua cac CO'quan cap tren hu6ng dftn, chi d~o tf\lc tiep ve 11nh
V\lCbUll di~n.1

2
Chuang trinh, ke ho~ch, bao cao nam, nhieu nam ve lInh V\lCbUll chinh
tren dia ban cfip huy~n.
VIENTHONGXXIII

1

18



linh v\1'C thong

cong tac

1 cac cong

2

3

XXVI

1

2

1 cong tac

so, tai lieu tuyen dirong chinh sach cua Dang, phap luat
cua Nha mroc, ph6 bien kiSn thirc khoa hoc ky thuat, kinh tS, van hoa, xii
h~i, cong tac an ninh tr~t tu, girong nguoi t6t, viec t6t, di8n hinh tien
tien.

2

T6ng s6 co 332 h6 so, tai lieu, trong do:
- H6 so, tai li~u ph6 bien chung: 41;
- H6 so, tai lieu cua HDND cap huyen: 3;
- H6 so, tai cua cac co t6 chirc : 288.
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